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MNOJIOKEHUE
Ob OBPABOTKE U 3AIIIMTE IIEPCOHAJIBHBIX TAHHBIX
KJIMEHTOB 1 COTPYIHUKOB OTEJIA

1. O0mme mMoJI0KEeHUSA

1.1. Hacrosimee Ilonoskenne pa3paboTaHO B LEISAX OOCCTICUCHUS 3AIUTHI
NMEPCOHAJIBHBIX JAHHBIX KIMCHTOB U COTPYJIHUKOB Orens.

1.2. OcHOBHBIE TIOHSATHS, HCTIOJIb3yeMble B [lomoxeHun:

® TOCTHHHIA - OpPraHu3anus, MPeJOoCTaBISAIOMIAsl TOCTUHUYHBIE YCIYI'H
KIIMEHTY;

e [JIMEHT - (PU3MUYECKOE JIMIO, MOTPEOUTENh TOCTUHUYHBIX YCIYT, CyOBEKT
MIEPCOHANIBHBIX JIAHHBIX;

e TOCTUHHMYHBIE yCiuyru — nerctBus Otenst mo pasMeineHuto KiueHToB B
o0BeKTe pa3MelIeHMs], a TaKKe WHas JEesATeNIbHOCTb, CBSI3aHHAs C pa3MEUICHHEM U
MPOXKMBAHUEM, KOTOpas BKJIIOYAET B ce0S OCHOBHBIE U JIOTIOJHUTEIBHBIE YCIIYTH,
npenoctasisiemble Knnenry;

e TICPCOHAIBbHBIC JaHHBIC - MHPOpPMAIHS, COXpaHEHHas B JOOoM Qopmare,
OTHOCSIIAsICS K OMNPEICICHHOMY HJIM OTpEACIIeMOMY Ha OCHOBaHUHM TaKOW
nHpopManuu GuznIecKomMy JHILY (CyOBEKTY MEPCOHAIBHBIX JaHHBIX), KOTOpas cama
o cede WM B COYETAHUU C JPYrond MHQPOpPMAIUEH, UMCIOMIEHCS B PacOPSHKEHUH
Ortensi, MO3BOJIAET UACHTU(UITMPOBATH JTMYHOCTh KITMEeHTa M COTPYIHUKA;

e 00paboTKa TMEpCOHAIBHBIX JAHHBIX - JeHCTBUA  (Oomepamuu) ¢
NEPCOHAILHBIMU  JIaHHBIMHU, BKJIIOYas cOOp, CHCTEMAaTH3allMil0, HAKOILICHHUE,
XpaHEeHUE, yTouHeHue (0OHOBJICHHE, N3MEHEHHE), UCIIOJIb30BaHUE, PACIIPOCTPAHCHHUE
(B TOM duyucne mepenauy), oOe3nuyMBaHHE, OJIOKUPOBAHUE, YHUYTOKCHHE
MEPCOHAIILHBIX JaHHBIX;

e paCIpOCTpPaHEHUE MEPCOHATBHBIX JAaHHBIX - JICHCTBHS, HAlpPaBJICHHBIC HA
nepefadyy IMEpPCOHANBHBIX JaHHBIX ONPEACICHHOMY Kpyry Jmi (mepenava
MEePCOHANBHBIX JaHHBIX) WM Ha O3HAKOMIIEHHE C TMEPCOHATbHBIMU JIaHHBIMH
HEOTPaHMYEHHOTO KpYyra JIUIl, B TOM 4Hciie 00HAPOJOBAHKE MEPCOHATBHBIX JAHHBIX B
cpeacTBax ~ MaccoBod  mHpOpManuu, — pa3MeleHue B HHPOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSIX WM TPEJOCTaBIEHHE JOCTyNa K IMEePCOHATbHBIM
JTAHHBIM KaKHUM-JINOO UHBIM CIIOCOO0M;

e CIONB30BAaHUE TMEPCOHANBHBIX MJAHHBIX - JeHCTBUS (omepamuu) C
MePCOHAIBHBIMU TaHHBIMH, COBEPILAEMBIE OTIEPATOPOM B IENSIX MPUHATHS PelIeHUi
WM COBEpIICHUS] WHBIX JEHCTBUN, MOPOXKIAIONINX HOPUINYECKUE IOCIEICTBUS B
OTHOIICHUH CYObEKTa MEPCOHANBHBIX JAHHBIX WM JPYrUX JHUI[ JTH00 UHBIM 00pa3oM
3aTparuBaroOIMX IMpaBa U CBOOOJBI CyObEeKTa MEPCOHANBHBIX JAHHBIX WU IPYTUX



JIILL;

L] KOH(bI/II[eHI_[I/IaJIbHOCTB NEPCOHAJIBHBIX  JAHHBIX - o0s13aTeNbHOE JUJIL
COGHIOI[CHI/IH OnICpaTopoM HJIM UHBIM MOJIYYUBUIUM JOCTYIl K ICPCOHAJIBHBIM JJaHHBIM
JHUIOM TpeOOBaHHE HE JOIYCKaTh WX paclpocTpaHeHHe Oe3 corjacusi CyObeKTa
NEPCOHAIIBHBIX JAHHBIX WM HAJIUMYKUA MHOT'O 3aKOHHOI'0 OCHOBAHU .

1.3. Hacrosmmm IlonoxeHneM ycTaHaBIMBAeTCS MOPSAIOK 0O0pabOTKU
MEPCOHANBHBIX JIAaHHBIX COTPYIHHKOB OpraHu3anmuu u KIMEHTOB, Ui KOTOPBIX
Ortenem OCyYIIECTBIISETCS BECh CIIEKTP YCIIYT 110 IpUEMY U pa3Menienuto B Otere.

1.4. Lenpto IlonoxxeHus siBisieTcss OOECTICUCHHE 3alllMTHI MPaB M CBOOO]T
4eJl0BEKa U IpaXkJaHruHa Ipu 00pabOTKe ero NepCOHAIBHBIX TaHHBIX.

1.5. [lepcoHanbHbIEe TaHHBIE KIIMEHTOB 00pa0daTHIBAIOTCS B LIEISX UCIIOJIHEHUS
JIOTOBOpa IO TPEJOCTABICHUIO YCIYyr MO NPOXUBAHUIO WM BPEMEHHOMY
pa3MelIeHnto, OJHOM U3 CTOpoH KoToporo sBisiercss Kmuent. Otenb cobupaer
JTAaHHBIE TOJIBKO B 00bEeMe, HEOOXOJUMOM Ui JOCTUKEHUSI HA3BaHHOW ENIH.

1.6. TlepcoHanmpHBIC JaHHBICE COTPYIHUKOB OOpa0baTHIBAIOTCS B  IENSIX
WCIIOJIHEHUSI TpyAoBoro goroopa. Otenb coOupaeT JaHHBbIE TOJBKO B 00OBEME,
HEOO0XO0UMOM TSI TOCTHKCHUS HA3BAHHOW I1EJIH.

1.7. TlepcoHanbHble JaHHbIE HE MOTYT OBITh MCIOJB30BaHBl B HENSIX
MPUYMHEHUS HMYLIECTBEHHOTO M MOpPAJbHOTO Bpeda TpaxaaHaM, 3aTpyAHEHUS
peanu3anuu mpaB u cBoOo 1 rpakaan Poccuiickoit deaepanun.

1.8. Hacrosmee  IlomoxkeHue  yTBep)KaaeTcs  JUPEKTOPOM  WIIU
WCTIOJTHUTEBHBIM JTUPEKTOPOM U SIBISIETCS 00SI3aTEIBHBIM ISl MCTIOJHEHUS BCEMHU
COTPYIHUKAMH, HMMCIOIIUMH JIOCTYIl K TIEpCOHAIBbHBIM JaHHBIM KimeHTa W
MEPCOHATBLHBIM JTAHHBIM COTPYIHHUKOB OTelsl.

2. CocTaB M MoJiy4eHue NepPCOHATbHBIX JAHHBIX KJIHEHTOB H COTPYIHHKOB

2.1. CeneHus 0 MEpCOHATBHBIX JaHHBIX KIIMEHTOB M COTPYTHUKOB, SIBJISIOTCS
KOHpUACHITMATBHBIMH. K mepcoHanbHBIM TaHHBIM OTHOCSTCS:

2.1.1. Crenenust 0 KiueHTe (TOCTE) OTEJIS:

° ankeTHble HaHHbIe (DUO, naTa 1 MECTO POXKICHUS U Jp.);

° NacropTHBIC JaHHbIE (B T.4. aapec PErucTpaiuu, aapec MecTa
JKUTEIIbCTBA);

° HOMEP KOHTAKTHOTO TenedoHa;

° aZpec AICKTPOHHOM MOYTHI;

° JaThI 3a€3/1a/ BbIE3/1a TOCTS, TIEPUO]T IPOKUBAHUS;

° (hakTHYEeCcKOE HaX0kAeHHE rocTs B OTene;

° (OopMBI OTIATHI U CYyMMBI BBICTABIIEHHBIX CUETOB 33 MPOKUBAHUE,
JOTIOJIHUTEbHBIE YCIIYTH;

° MOCETUTENN TOCTS, UX YUCIEHHOCTh, KOHTAKTHBIE JIaHHbIE, BpEM,

MIPOBCACHHOC B HOMCPEC I'OCTA.

2.1.2. CBenenHus 0 mepcoHalie OTes:

. KOHTaKTHbIE ajpeca M TeiaedoHbl (MOOHMIBHBIE, JOMAIIHHUE), KpOMe
CIIy’)K€OHBIX, TMACIOPTHBIE JaHHbIE, CEMEHHOE TIOJO0XKEHHEe, MECTO IKHUTEIbCTBA
COTPYIHUKOB AJIMUHHUCTPALIUU U JPYTUX CIIY)KO OTes;



o pa3mep 3apabOTHOM TIIATHI, PEKUM pabOTHl M OTIBIXA;
o YHUCICHHOCTb IEPCOHAIA.

2.2. Bce mepcoHadbHBIC JTaHHBIC KIMEHTOB COTPYAHHKH OTeNsl TOIyJdaroT
HEMOCPEJCTBEHHO OT CyOBEKTa MepPCOHANBHBIX NaHHBIX — KimenTtos. [lepconanbpHbIe
JAHHBIC COTPYIHUKOB TAKXKE TOJTYYArOTCS HEMOCPEACTBEHHO OT COTPYIHUKOB TIPU
ogopMIICHHH TPYJOBOTO JOTOBOPA.

2.3. B cirydae HE00X0IMMOCTH MPUMEHEHHS pPeXrMa KOH(UACHIIHATEHOCTH K
JPYTUM KaTeropusM UH(GOpMaLMU, JUPEKTOP WK UCHIOJHUTENbHBIN aupekTop OTens
BIIpaBe M3JaTh NpHUKa3 O MNpUIaHUM UHGOpPMAIMU CTaTyca KOH(PHUAECHUUAIbHOMU, C
00s3aTeNIbHBIM O3HAKOMJICHMEM C MPHUKAa30M COTPYAHHMKOB, HMEIOIIMX JOCTYI K
yKa3aHHOM MH(pOpMalM{, U TOCIEAYIOIIMM BHECEHHEM YKa3aHHOW HMHQoOpMalnuu B
IIepe4YeHb, YCTAaHOBJIEHHBIN HacTOAIMM [lonoxenuem.

3. O0padoTKa U XpaHeHHe MepcoHATBHBIX JaHHBIX KinentoB u CoTpyanukon

3.1. O6paboTka MepcoOHATBHBIX JMaHHBIX OTeeM B mHTepecax KiMeHTOB u
COTPYJHHKOB 3aKJIIOYAeTCs B MOJIyYEHUU, CUCTEMAaTH3allui, HAKOIIJICHUH, XPaHEHUH,
yTOUYHEHUH (OOHOBIEHHM, W3MEHEHHH), HCIOJIb30BAaHUHM, PaCIHpPOCTPAHEHUH,
00e3MMYrBaHNH, OJIOKMpPOBaHUH, YHUYTO)KEHUM W B 3amiUre  OT
HECAaHKIIMOHMPOBAHHOTO JIOCTYIIA MEPCOHANBHBIX TaHHBIX KIIMEHTOB U COTPYIHUKOB.

3.2. Cornmacue KnmentoB Ha 00paOOTKy TEpPCOHAIBHBIX  JaHHBIX
MpeAyCMaTPUBACTCS MPU TOJANMUCAHUKM PETUCTPAIMOHHON KapThl rocTs (0O0paboTka
MEPCOHATBHBIX JTAHHBIX OCYIIECTBISICTCS B IIEIISIX HMCIIOJHEHHS JOTOBOPA, OJHOM U3
CTOPOH KOTOPOTO SIBJISIETCSI CYOBEKT MEPCOHANTBHBIX TaHHBIX — KitneHT).

3.3. O6paboTka mMepcoHaTbHBIX MAaHHBIX KIMEHTOB M COTPYIHUKOB BEIETCS
METOJIOM CMENIaHHOW 00pabOTKH.

3.4. K 00paboTke mepCOHANbHBIX JaHHBIX KIIMEHTOB W COTPYAHHKOB MOTYT
UMETh JIOCTYII TOJIBKO coTpyaHuKH OTels, TOMyIeHHbIE K paboTe ¢ MepcoOHaTbHBIMU
naHHbiMH KiTMeHTa M COTPYIHUKOB, 03HAKOMJICHHBIC TI0J] pocnuch ¢ [loyokeHuem o
3alUTe IEPCOHAIBHBIX JTaHHBIX.

3.5. IlepeueHb COTPYAHMKOB, MMEIOIIMX MPaBO JOCTyNa K MEPCOHAIbHBIM
naHHbIM (nanee — [lepedens), onpeaenseTcs: MPUKA30M UCIIOJHUTEIBHOTO TUPEKTOpa
Ha OCHOBAaHUHU JOJDKHOCTHBIX OO0S3aHHOCTEW COTPYIHUKOB M IPOU3BOJICTBEHHOM
Heobxonumoctu. C ykazanHbIM [lepedHeM COTPYIHHUKHU TOJKHBI ObITH 03HAKOMIICHBI
IO/ POCTIUC.

3.6. JlokyMeHTBI, cojeprKalliue nepcoHalbHble 1aHHble KIMeHToB XpaHsTCs B
apxuBe kaOuHera «Ciyx0a MeHeKepoB». JIOKyMEHTBI, Co/ieprKalllie NepCOHaIbHbIE
JIAHHBIE COTPYAHUKOB XpaHATCs B IKady-celie byxranrepun n AIMUHHCTpaluy,
JIOCTYII MOCTOPOHHHUX JINL{ 3aIIPEILEH.

3.7. IlepconanbHble naHHbIe KIIMEHTOB U COTPYIHUKOB B AJIEKTPOHHOM BHJIE
XpaHsTcs B 0a3e JOKaabHON KoMmmbioTepHOH cetn Otend. JlocTyn K mepcoHaIbHBIM
JAHHBIM HMMEIOT TOJIBKO JIMIA, JOMYIIEHHble K 00pabOTKe MepCOHATBHBIX JaHHBIX
KnueHToB 1 cOTpyTHUKOB.

4. NcnoJsib30BaHMe U Nepeiadya NepcoHAIbHBIX JaHHbIX KilneHTOB M
CoTpyaHHKOB.
Pexum KOHPUACHIHAIBLHOCTH HHPOPMALINU



4.1. Hcnonp3oBaHue NEpPCOHAIBbHBIX JaHHbIX KIIMEHTOB oOcCyIlecTBIsSETCS
OteneM UCKIIOUUTENBHO ISl JOCTUKEHUS LIEJIEH, ONIPEIEIEHHBIX JOTOBOPOM MEXKIY
Knuentom u Otenem, B 4aCTHOCTH, JUIsl IPEAOCTABICHUS YCIYT 110 IPOKUBAHUIO WUIIH
BPEMEHHOMY Pa3MELICHUIO, a TAK/KE JOTOJHUTEIBHBIX YCIYT.

4.2. Vcnosib30BaHNE TEPCOHAIBHBIX JTAHHBIX COTPYIHUKOB OCYIIECTBISETCS
OrenemM WUCKIIOYUTEIBHO I JOCTIDKCHUS 1I€JIeH, OMPENEICHHBIX TPYIOBBIM
JIOTOBOPOM U TpyAOBBIM 3aKOHOAATENHCTBOM PD.

4.3. Ilpu nmepenaye mepcoHANBHBIX MaHHBIX KiIMeHTOB W coTpyaHHKOB OTenb
JIOJIKEH COOJI0IaTh CIIEAYIOLUe TpeOOBaHUS:

4.3.1. [IpenynpeauTs JIUII, MOJYyYAONIUX TEPCOHANBHBIC JaHHbIe KiTneHTOB 1
COTPYJHHKOB O TOM, YTO 3TH JIaHHBIE MOTYT OBITh MCIIOJb30BaHbI JUIIb B LEAX, IS
KOTOPBIX OHU COOOIIEHbI, U TPeOOBATh OT 3TUX JIUL MOATBEPKACHUS TOTO, YTO 3TO
IpaBUIO coOmrofeHo. JIuna, monydaroniye NepcoHalbHble TaHHble KimeHToB u
COTPYIHHMKOB, 00si3aHbl COOMIOATh peXuM KOHpuIeHIMaIbHOCTH. JlaHHOE
MOJIOKEHUE HE PaclpoCTpaHseTcs B ciiydyae 00e3MMYMBaHUS MEPCOHATBHBIX JaHHBIX
Y B OTHOIIEHUU OOIIETOCTYTHBIX TaHHBIX.

4.3.2. Pazpemarb JOCTYH K TEPCOHAJIBHBIM JaHHBIM KIIMEHTOB TOJBKO
CHELNAJIbHO YIOJHOMOYEHHBIM JIMIAM, IPH 3TOM YKa3aHHbIE JIMLA JOJDKHBI UMETh
[paBO IMOJIy4yaTh TOJBKO T€ NEPCOHAJIbHbIE NaHHBIE, KOTOPbIE HEOOXOAWMBI IS
BBITIOJTHEHUS! KOHKPETHBIX (DYHKIUI.

4.4. TpancrpannyHasi epeiadya nepcoHaabHbIX TaHHBIX HE TPOU3BOIUTCSL.

4.5. Jluna, B yCTAaHOBIICHHOM TMOPSIKE MOJIYYHUBIITUE JOCTYI K TIEPCOHATBHBIM
JaHHBIM U APYrod KOH(PHUICHIHATbHOW WH(POpMANNUHU, 00sI3aHbI HE TIPEIOCTABISATh H
HE pasrjamarh Takyld uWH(OpManuio B JH000M BO3MOXKHON (opme (YCTHOH,
MUCHbMECHHOM, WHOW (hopMe, B T. Y. C UCIIOJIb30BAaHHEM TEXHUYECKUX CPEICTB) 0e3
coryacusi 06JaaTesns Tako HHPOPMAaIUK JTMO0 BOIIPEKH TPYIOBOMY JOTOBODY.

5. 3ammTa nepcoHaNbHbIX JaHHBIX KiiuenToB 1 COTpyIHHKOB
OT HECAHKI[MOHMPOBAHHOIO 10CTYNAa

5.1. Oreny o00s3aH mpu 0O0pabOTKE NEPCOHATBHBIX MaHHBIX KIHMEeHTOB u
COTPYIHHKOB MPHUHUMATh HEOOXOIUMbIE OPTraHU3alMOHHBIE U TEXHUYECKHE MEpBI
JUIS 3aIIUTHl MEPCOHATBHBIX JAHHBIX OT HECAHKIMOHHUPOBAHHOTO HIIM CIY4ailHOTO
JOCTylla K HHM, YHUYTOXXEHUS, W3MEHEHHUs, OJIOKUPOBAHUS, KOMHPOBAHMUS,
pacnpoCcTpaHeHUsT MEPCOHAIBHBIX [aHHBIX, a TakKKe OT HHBIX HENPaBOMEPHBIX
JICUCTBUI.

5.2. Jna »>pdexTuBHON 3alIUTHl NEPCOHANBHBIX JaHHBIX KiMeHToB
HEOOXOIUMO:

5.2.1. CobmtonaTh MOPSIOK MOJYYEHHUs, ydeTa U XPaHEHMs MEepCOHAIbHBIX
JIaHHBIX KiTMeHTOoB;

5.2.2. HpI/IMeHHTL TCXHUYCCKUC CPCACTBA OXPaHbI, CUTHAJIN3allUH;

5.2.3. O3HaKOMHUTb BCE€X COTPYAHUKOB, CBSI3aHHBIX C IIOJyYEHHEM,
00paboTKOM W 3alMTOM NEepCOHANbHBIX MaHHbIX KIHeHTa MU COTPYTHHMKOB, C
HacTosiuM IlonokeHnem noa pocnucs;



5.2.4. TlpuBnekaTb K JAUCIHUIUIMHAPHONH OTBETCTBEHHOCTH COTPYIHHUKOB,
BUHOBHBIX B HApYyLUICHUH HOPM, PETYIMPYIOUIMX MOJy4eHHEe, 0OpaboTKy M 3aIIuTy
IIEPCOHAIBbHBIX NaHHBIX KiIMEHTa U COTPYIHUKOB OpraHu3aluu.

5.3. Jlomyck Kk mepcoHanbHBIM AaHHBIM KimeHtoB coTpymHukoB OTtens, He
HMEIOIIUX HaJJIeKaM 00pa3oM 0(hpOpMIIEHHOTO JOCTYIIA, 3alPELaeTCs.

5.4. JlokyMeHTbI, coOJepKallie MepcoHalbHble JaHHble KineHTOB U
COTPYZIHUKOB, XPaHATCS B MOMeEINIeHNH byxrantepuu, 00ecieyMBaroniero 3aumry OT
HECaHKIMOHUPOBAHHOIO JOCTYIIA.

5.5. 3ammra pgocTyma K OAJIEKTPOHHBIM 0a3aM JaHHBIX, COJIEPKAIIUM
nepcoHanbHbIe JaHHbIe KinenTo, obecneunBaeTcs:

- HCIIOJIb30BAHUEM JIMLEH3UOHHBIX IIPOTrPaMMHBIX IIPOJIyKTOB,
MPEAOTBPAAOIINAX HECAHKIIMOHUPOBAHHBIA JOCTYIl TPETHUX JIMI] K MEPCOHAIBHBIM
JaHHBIM KIIMEHTOB M COTPYIHUKOB;

- cucremou  maponed. Ilapoam  ycTaHaBIMBAarOTCA ~ CHCTEMHBIM
AAMUHUCTPATOPOM U COO6HIaIOTC$I HHAUBUAYAJIBHO COTPYAHHUKAM, UMCIOIIUM JOCTYII
K IIEPCOHAJTbHBIM JaHHBIM KmmenToB n COTPYAHUKOB.

5.6. KommpoBath W JeiaTh BBITUCKH IEPCOHATBHBIX JaHHBIX KimeHTa W
COTPYIHUKOB pa3periaeTcsi MUCKIIOYUTEIBRHO B CIY)KEOHBIX IENIX C MHUChMEHHOTO
pa3peneHus pyKoBOAUTEIIS.

5.7. Corpyanukam Ortensi 3ampemiaercs BBIHOCUTH — BBINIEYKa3aHHYIO
nHpoOpMaLMIO 3a Tpenenbl OTenss Ha OyMaKHbIX, MAIIMHOYUTAEMBIX W HHBIX
HOCHUTENAX 3a HCKIIOYEHHEM ClIydaeB, KOrja »53TO HeoOXOJuMO B  CHIY
MIPOU3BOJICTBEHHOW HEOOXOJAMMOCTH JJISi BBIIOJHEHUS COTPYJHUKAMU CBOUX
JOJIKHOCTHBIX O0S3aHHOCTEH.

5.8. Ilpu paGore ¢ mepcoHaNbHBIMU JaHHBIMH KJIHEHTOB U COTPYAHUKOB
opranusanuu, cotpyanukam Otens cienyer coOoIaTh Mephl, IPeIyNpeKIalonue u
OTPaHUYMBAIOIIUE JOCTYN K YKa3aHHOW MH(OpPMAlMM HE YIMOJHOMOUYEHHBIX Ha €e
nostyueHue Juil. B Tom yncie:

. HE TIepe/iaBaTh CBOM Mapojib OT BXOJIa B CUCTEMY YIPABICHHS OTEISIM
TPETHUM JIUIIAM;

. 110 OKOHYaHUU pabOTHI B CUCTEME — 3aBEPILUTh CEAHC MOJIb30BATEII;

. HE JIONYCKaTh XPaHEHUS B OTKPBITOM JIOCTYIIE PETUCTPAIIMOHHBIX
aHKET U JAPYTHX JTOKYMEHTOB, COJCPKAIINX KOH(DUACHIIUAILHYIO HHPOPMAIIHIO;

. XpaHCHUE aHKET TEKYIIero JHsS, JOKYMEHTOB Ui MHIPAIMOHHON
ciyx0b1 (OBUP), xypHanoB perucTpaluu OCyIeCcTBISETCS TOIbKO B celide;

o apXUBBl JOKYMEHTOB XpPaHATCA B TIOMEUICHHUH C OTrPaHUYCHHBIM

JOCTYIIOM B 3aKpbIBaIOIIMXCS Ha KIOY MIKagaX B TEUYEHUE YCTAaHOBJIEHHOTO
HOPMaTUBHO-TIPaBOBbIMU akTaMu P® cpoka;

. II0CJIE MCTEUEHUS], YCTAHOBIEHHOIO HOPMAaTUBHO-IIPAaBOBBIMHU aKTaMU
P® cpoka xpaHeHHs] JOKYMEHTBl YHHUTOXKAIOTCS BPY4HYIO, JTMOO C HCIOJIb30BaHUE
CMELUAIBHOTO 000PY/I0OBaHUS U COCTABIISAETCS COOTBETCTBYIOLIUI aKT.

5.9. HapymeHI/Ie JaHHBIX 00513aHHOCTEH CUYUTAETCS COBCPUICHHBIM, KOTI'Ja
CBCACHUA, COJACpKAIINUC IMCPCOHAJIBHBIC HNAHHBIC U APYTr'YyrO KOH(bI/L[[CHI_[I/IaJIBHYEO
I/IH(bOpMaI_II/IIO, CTaJIn U3BCECTHBI JIMIIAM, KOTOPBIC HC HOJDKHBI paclojararb TaKoM



uHpOpMAaIHEH.

5.10. ITo pa3penieHuI0 pyKOBOISIIUX OPraHOB U JIUI] OPraHU3aIUU PACKPBITHE
KOHOUACHIIMATBPHOW HMH(pOpPMaIuN (NMEPCOHANBHBIX JAaHHBIX) TPETBUM JIMIAM
BO3MOJKHO B Cllyyae TPUBJICYCHHUS UX K JCSITEIBHOCTH, TPEOYIOIIEH 3HAHHS TaKOM
nH(pOpMAIINH, U TOJBKO B TOM 00beMe, KOTOPbI HEOOXOIUM ISl peasTu3aliiy [eei
W 33/1a4 OPraHM3alliy, a TAKKe MPHU YCIOBUH MPUHATHS UMH Ha ce0s 00s3aTeIbCTBA
HE pa3rJilanarh MOJy4eHHbIC CBEICHMUS.

6. O6s13anHOCTH COTPYAHUKOB OTeist
1o odecreYeHNI0 COXPAHHOCTH MEePCOHATbHBIX IAHHBIX

6.1. Orenp 00s3aH:

6.1.1. OcymecTBiATh 00pabOTKYy TEpPCOHATBHBIX JaHHBIX KimeHTOB
HCKJIIOYMTENILHO B LIEJISAX OKa3aHMsI 3aKOHHBIX ycayr Kinuenram.

6.1.2. TlonmydaTh miepcOoHaNbHBIE MJaHHbIE KiMeHTa WM COTpyIHUKA
HEIMOCPEACTBEHHO Y Hero camoro. Eciau nepcoHanbHble JaHHbIE KiueHTa BO3MOXKHO
MOJIYYUTh TOJBKO y TpeThel cTOpOHBI, TO KimeHT no/mkeH ObITh yBeIOMIIEH 00 3TOM
3apaHee W OT HEro JOJDKHO OBbITh IMOJIyd€HO MUChbMEHHoe coriacue. COTpyaHHKU
Otena nomkHbl cooOmuTh KimeHTaM o Lensx, MpeanoiaraeMblX HCTOYHUKAX U
crocobax MOJIydeHUs! MEePCOHATIbHBIX JTaHHBIX, a TaKXKe O XapakTepe MOJyIekKallux
MOJYYEHUIO TEPCOHAJIBHBIX JAHHBIX U IOCJIEJICTBHUAX OTKa3za KIMEHTa JaTh
IIICBMEHHOE COTJIaCHE HA UX MOJIy4EHHE.

6.1.3. He mony4yats m He oOpabarpiBaTh mepcoHalIbHBIC NaHHbIe KiueHrta o
€ro  pacoBO¥, HAIMOHAIHHOHW TMPUHAUICKHOCTH, TOJUTUYCCKUX  B3TJISAAX,
PEIUTHO3HBIX WM (PHUIOCOPCKUX YOCKICHUSAX, COCTOSHHHM 3I0POBbS, WHTUMHOU
KU3HU, 32 UCKITIOUYCHHEM CITy4aeB, MPEIyCMOTPEHHBIX 3aKOHOM.

6.1.4. IlpemocTtaBisTh JOCTYH K CBOUM [EPCOHAIBHBIM  JaHHBIM
KnuenTy/coTpynHUKY WM €ro 3aKOHHOMY HIpPEJICTAaBUTENIO MpU oOparieHuu Iubo
Ipy  TOJYYEHHH 3ampoca, COJepikallero HOMEp OCHOBHOIO  JIOKYMEHTa,
yIIOCTOBEPSIOLIEro TUYHOCTh KiIMeHTa min ero 3akOHHOTO MPEeJCTaBUTENsl, CBEICHHS
0 JaTe BbIJAYM YKAa3aHHOTO JOKYMEHTa M BBIJABIIEM €ro Opra€e H
coOCTBEHHOPYUYHYIO MoAnuch KimeHTa WM ero 3aKOHHOTO IMpeACTaBUTENS. 3ampoc
MO>KET OBbITh HampaBJlieH B 3JEKTPOHHOU (hopMe U MOAMKUCAH IEKTPOHHOU UPPOBOI
MOANKUCHI0 B COOTBETCTBHM C 3aKOHOJATeNbCcTBOM Poccuiickoit  ®Dexeparuiu.
CBeneHusi O HaAIMYUM TEPCOHANBHBIX JAHHBIX JOJDKHBI OBITH MPEIOCTABICHBI
Knuenty B goctynmHoO#l opmMe u B HHUX HE JOJDKHBI COJIEPKAThCSA MEPCOHANBHBIC
JTAHHBIE, OTHOCSIIIUECS K JPYTUM CyObEKTaM MEePCOHAIbHBIX JaHHBIX.

6.1.5. ObGecnieunTh XpaHEHHE M 3aIIMTY NEPCOHAIbHBIX JaHHBIX KineHTta u
COTPYIHUKOB OT HETIPABOMEPHOT'O UX UCHOJIb30BAHUS WU YTPAThI.

6.1.6. B cny4ae BBISBICHHMS HEIOCTOBEPHBIX MEPCOHAIBHBIX IAHHBIX WIIH
HEeMpaBOMEPHBIX JeicTBU ¢ HUMM OTelst py 0OpallleHny WK TI0 3arpocy cyObeKTa
MEPCOHAIBHBIX JAHHBIX WM €r0 3aKOHHOTO MPEeACTaBUTENs JINOO YIOIHOMOUYEHHOTO
opraHa IO 3allUTe NpaB CYOBEKTOB NEPCOHAIBHBIX JaHHBIX OTenp 00s3aH
OCYLIECTBUTh  OJIOKMPOBAHHWE  MEPCOHAIBHBIX  JAHHBIX,  OTHOCAIIUXCA K
COOTBETCTBYIOLIIEMY CYOBEKTY IE€pPCOHAIBHBIX TaHHBIX, C MOMEHTa TaKOTro
oOpaleHHs WK NOJTy4eHHs TAKOTO 3apoca Ha MepUo/1 IPOBEPKH.



6.1.7. B cmydae monaTBepxkIeHUS (akTa HEJOCTOBEPHOCTH IEPCOHATBHBIX
JaHHBIX Oreinb Ha OCHOBaHUHN JOKYMCHTOB, MMpCACTaBJICHHBIX Cy6’beKTOM
MCPCOHAJIBHBIX JAHHBIX WJIM €TI0 3aKOHHBIM MPECACTABUTCIICM oo YIIOJITHOMOYCHHBIM
opradioM 110 3aluTe IIpaB CY6T)€KTOB NNEPCOHAJTIBHBIX JAaHHBIX, HWJIIM HHBIX
HCO6XO[[I/IMI)IX JOKYMCHTOB 00s13aH YTOUYHHUTBH IMCPCOHAJIBHBIC JAHHBIC W CHATH HUX
OJIOKMPOBAHUE.

6.1.8. B ciryuae BBISBICHUS HENPABOMEPHBIX ICWCTBUH C MEPCOHATBHBIMH
naHHbpiME OTenb B CPOK, HE TPEBBIMIAIOMINN TpeX pabdoyux THEH C AaThl TaKoTro
BBISIBJICHUS, 00513aH YCTPAHUTh JOIYIICHHbIE HApyIIeHUs. B cirydyae HEBO3MOXKHOCTH
yCTpaHEHUs! JOMYLIEHHBIX HapymeHuid Otenb B CpOK, HE MPEBBIMLAIOIUN Tpex
pabounx AHEW ¢ AaThl BBISBICHMSI HEIPAaBOMEPHOCTH JIEHCTBHUIl C MEPCOHAIbHBIMU
JaHHBIMU, O0f3aH YHMUYTOXKUTb Ie€pcOHalbHble JgaHHble. OO0 ycTpaHeHUHU
JOTIYILIEHHBIX HAapyIIeHUN WM 00 YHUYTOXKEHMHM MEpPCOHANbHBIX JAaHHbIX OTenb
00s3aH yBEJJOMHUTHb CYOBEKTa IEpPCOHAJIBHBIX JaHHBIX WJIM €ro 3aKOHHOIO
IPEJICTaBUTENA, a B Cllydae, €CIM OOpalleHHue MM 3arnpoc ObUIM HaIpaBIICHbI
YIOJHOMOYEHHBIM OpPraHOM IO 3alllUTe NpaB CyOBbEKTOB MEPCOHANBHBIX JaHHbIX,
TaK)K€ YKa3aHHBIM OpraH.

7. IlpaBa Knuenta u CoTpyanuka
7.1. Knuent/CoTpyaHHK UMEET MpaBo Ha:

- nmoctyn K wuHpopMmamuu o camoMm cebe, B TOM YHCIE COJepKalen
nHpOpMaIUIO MOATBEPkKACHUS (hakTa 0OpabOTKM NMEPCOHATBHBIX JTAHHBIX, a TaKXKe
1Ie7h TaKOW 00pabOTKH; CrTOCOOBI 00PaOOTKH TTEPCOHANBHBIX JaHHBIX, TPUMEHSIEMbIE
OrteneM; cBeZeHUS O JTUIAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHATbHBIM JTaHHBIM WU
KOTOPBIM MOYKET OBITH MPEIOCTABJICH TaKOW JOCTYH; TMEpedYeHb 00padaThIBAaEMBIX
MEePCOHAIBHBIX TAHHBIX U UCTOYHHK WX MOJIYYEHHUs, CPOKH 00pabOTKH MEePCOHATBHBIX
JAHHBIX, B TOM YHCJE CPOKH UX XPAHEHHUS; CBEIECHHUS O TOM, KaKue HOPHUIUYECKHE
nocnencTBus uig Kiventa u coTpylHHKa MOKET MOBJIEYb 3a co00i 00paboTka ero
MIePCOHAIBHBIX TAHHBIX;

o omnpeneneHue GopM H CrocoboB 00pabOTKHM €ro MepCOHATBHBIX
JTAHHBIX;

o oTrpaHUYeHHe CIIOCO00B M GopM 00padOTKH MEPCOHATBHBIX TAaHHBIX;

. 3alpeT Ha paclpOCTPAaHEHHE TEPCOHANBHBIX JaHHBIX 0€3 ero
COTJIACHS;

. U3MEHCHHE, YTOYHEHUE, YHUUTOKEeHUE HH(OPMAIIUU O CaMOM cele;

. o0XaJloBaHWE HEMPABOMEPHBIX JCHCTBUH wiaM Oe3JeUCTBUH  TI0

06pa60T1<e MEPCOHANIBHBIX JAHHBIX U COOTBECTCTBYIOIIYIO KOMIICHCAIIUIO B Cy,He6HOM
HOpsAAKE.

8. OTBeTCTBEHHOCTD 32 HApYLIEHHE HOPM,
peryJupyomux o0padoTKy nepcoHaabHbIX JaHHbIX KiIMEeHTOB U COTPYIHUKOB

8.1. Otenb HeceT OTBETCTBEHHOCTh 33 MEPCOHAIBHYIO HH(POPMAIUIO, KOTOpast
HaxXOJUTCS B €€ PACIOPSDKEHWU W 3aKpEIUISeT IMEPCOHAIBHYI OTBETCTBEHHOCTD
COTPYIHUKOB 32 COOJIIOZCHNEM YCTAaHOBJIEHHOTO PeXXUMa KOH(PUICHIIMATbHOCTH.

8.2. Kaxxaplii COTPYIHHK, MOTYYAIOMUN 17151 pabOThl JOKYMEHT, COAEPKAIIUil
nepcoHanbHble JaHHble KineHTa, HeceT €AMHOIWYHYIO OTBETCTBEHHOCTh 3a
COXPAaHHOCTh HOCUTEINS U KOH(UICHIIMATFHOCTh HH(POPMAITUH.



8.3. JIroboe nmio Moxer oOpatuthesi K coTpyauuky Orens ¢ xanoboit Ha
Hapymenue nanHoro [lomoskenus.. YKamoObl W 3asBIIEHUS 1O MOBOJY COOJFOICHHUS
TpeOoBaHMH 00pPaOOTKM JNAHHBIX PAcCMATPHBAIOTCS B TPEXJAHEBHBIH CPOK CO JHS
HOCTYIUICHUSL.

8.4. Corpymaukm Otens 00s3aHBI Ha JOJDKHOM YpOBHE OO€CIIeYHBATh
paccMOTpeHHue 3ampocoB, 3asiBIeHUN M xanoO KimeHToB, a Takke COJeMCTBOBATh
WCTIOJTHEHUIO TPEeOOBaHMI KOMIIETEHTHBIX OPTaHOB.

8.5. Jluma, BUHOBHBIC B HAPYIICHUHW HOPM, PETYIUPYIONIUX TIOJy4CHHE,
00paboOTKy W 3alUTy TMEPCOHATBHBIX JaHHBIX KIMEHTOB M COTPYIHUKOB, HECYT
JUCHHUIUTMHAPHYIO, aIMHUHUCTPATUBHYIO, TIPa)XIaHCKO-TIPABOBYIO WJIM YTrOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C JIEWCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoit
deneparuu.



